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 Grade  Student Count (Range)  Allocation  Class Size Min  Class Size Max  

 Kindergarten - 3rd Grade < 27  1  26 

 27-52 2 13 26 

 53-78 3 17 26 

 79-104 4 19 26 

 105-130 5 21 26 

 131-156 6 21 26 

     

     

 4th - 6th Grade < 33  1  32 

 33-64 2 16 32 

 65-96 3 21 32 

 97-128 4 24 32 

 129-160 5 25 32 

 161-192 6 26 32 

 Grade  Ratio  

 Pre-K 20/1 

Elementary School Teachers  

INSTRUCTIONAL STAFFING ALLOCATIONS  
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Middle School Teachers  

 Grade  Ratio  

 6th - 8th   29/1 

Junior High School Teachers  

 Grade  Ratio  

 7th-8th 29/1 

High School Teachers  

 Grade  Ratio  

 9th-12th 32/1 

INSTRUCTIONAL STAFFING ALLOCATIONS  
(CONTINUED) 

Secondary School Teachers  
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¶ The Superintendent may modify staffing allocations at anytime to meet the needs of the District.  
¶ Partial regular educational staffing allocations of .5 or more will be rounded up.  
¶ Oversized classroom teacher assistants may be added at the discretion of the district and based on available funding. 
¶ 1.0 Pre-K teacher assistant (6 Hrs/day) is to be assigned to each Pre-K classroom. 
¶ Staffing allocation exchange guidelines: 
   1.   No instructional allocation can be moved into a non -instructional area. 
   2.   All changes are for the current school year only.  
   3.   All changes must be reviewed and approved by the Instructional Leadership Director (ILD).  
   4.   In situations where a teacher allocation is being exchanged for teacher assistant allocations or vice versa, the exchange  
        rate is 1.0 teacher to 3.0 (6 hr.) teacher assistants.  
   5.   All exchanges must be processed with the submission of an ñAdditionò Staff Allocation Requisition Form and a ñDeletionò 
        Staff Allocation Requisition Form. 
¶ Each grade within an elementary site will be allocated separately. 
¶ Guidelines for allocating enrichment staff at elementary schools:    

         
   Note:  ECDC sites will receive 0.5 enrichment allocations 
   *All elementary sites with 6th grade students will receive a minimum of 2 enrichment allocations.  
¶ FY16-17 - Elementary sites that would have lost an enrichment allocation due to formula change or projected student change will 

be held harmless and the allocation will not be reduced. 
¶ All elementary schools are required to utilize their enrichment staff to provide Art, Music and P.E.  

# of Teachers                   Enrichment Staff  

<  - 13        1.5*  
14 - 17       2 

18 - 20       2.5 
21 - 24       3 

25 - 27       3.5 

28 - 31       4 
32 - 34       4.5 

35 - 38       5 
39 - 41       5.5 

42 - 45       6 
46 - 48       6.5 

49 - 52       7 

GENERAL STAFFING GUIDELINES FOR INSTRUCTIONAL ALLOCATIONS  - REGULAR EDUCATION  
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¶ The Office of Accountability surveys school sites requesting input regarding the development of the sitesô  
   Membership Forecast for the upcoming year. 
 
¶ Principals and Instructional Leadership Directors review the projected membership and provide feedback to the Office of        

Accountability. 
 
¶ The Office of Accountability compiles the forecast taking into consideration program and boundary changes as well as district           

population changes. 
 
¶ The Office of Accountability publishes an official forecast of the districtôs membership for the upcoming school year. 
 
¶ The districtôs initial elementary instructional allocations are based on maximum class-sizes. 
 
¶ The districtôs initial secondary instructional allocations equal the projected student count of a site divided by the current         

allocation factor. 
 
¶ The final date for determining allocations based on membership, including Special Education, will be on approximately the 10 th 

day of school for individual sites.  Over-staffed allocations will be reassigned at that time.  
 
¶ After the official staffing in the fall, any allocation changes must be processed and approved by using an Allocation Requisition 

Form.  This form is available at:  http://insidetps.tulsaschools.org/budget -office/  
 

SCHEDULE FOR DETERMINING INSTRUCTIONAL ALLOCATIONS  
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