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Job Description

Job Title: Director, Accounting

Reports to: Chief Financial Officer
Department: Financial Services
Compensation: BL 12

Number of Days: 12 Months

Overtime Status: Exempt

Date Job Revised:  January 14, 2008

Position Summary: Oversees the daily operations of general accounting, payroll, contracts
accounting, accounts payable, fixed asset accounting and control, and financial reporting. Ensures
compliance with the Board of Education’s policies, district business policies and procedures, state and
federal fiscal management laws and regulations, and generally accepted accounting standards.
Develops and monitors districts’ internal control plan.

Qualifications/Job Requirements:
Education:
e Bachelor’'s degree with accounting emphasis
Specialized Knowledge, Licenses, etc:
e Certified Public Accountant
Experience:
e More than 10 years experience directly related to the duties and responsibilities specified.
Specific Training/Skills:
e Knowledge of financial recordkeeping procedures, laws, regulations, and standards.
e Ability to develop and implement effective fiscal/accounting policies and financial controls.
¢ Knowledge of federal regulation, law, and auditing requirements.
e Ability to plan, implement, and direct a varying range of accounting and associated
information systems projects and initiatives.
Knowledge of school district and/or public auditing policies, standards and procedures.
e Ability to evaluate and assess the financial viability and legality of contract, grant, and/or
financial award arrangements.
¢ Knowledge of government financial reporting requirements and standards.
¢ Knowledge of district and audit requirements for the provision of financial information.
e Ability to quantify and illustrate complex financial reports, comparisons, impacts, and/or
projections.

Duties and Responsibilities:

e Oversees the operations of general accounting, payroll, fixed asset accounting, construction
accounting, financial reporting, and other duties assigned to this position, ensuring compliance
with district policies and procedures as well as state and federal laws and regulations

¢ Manages, directs, and oversees special projects and assignments

e Directs development, maintenance, and execution of fiscal policies, accounting, and internal
financial controls of the district.

e Oversees the preparation of financial statements and reports for internal and external use as well
as for audit purposes

o Designs, establishes, and maintains an organizational structure and staffing to effectively
accomplish the organization’s goals and objectives; recruits, employs, trains, supervises, and
evaluates unit staff of 31 employees.

e Oversees the district’s external audits, implements corrections and improvements as required.

e Performs periodic cost and productivity analyses.

e Represents the District to various government agencies, funding agencies, media, employees,
and/or the general public/local community.
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e Recommends and participates in the development of district policies and procedures, may serve
on district planning and policy-making committees.
o Performs other tasks as assigned by Chief Financial Officer.
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